Molly Allyson Michaels

mollymichaels@hotmail.com

3500 Wood Dale Rd. Chester, VA 23831
April 24, 2008

Northumberland Co. Department of Social Services

Health and Social Services Building

PO Box 399

Heathsville, VA 22473

To Whom it May Concern:

Several requirements listed on your website’s advertisement for a Self-Sufficiency Case Specialist suggest that I may be the assistant you need. My interest in empowerment and self-sufficiency is reflected in the work experience I have obtained while simultaneously studying at the University of Virginia. I am graduating with my bachelor’s degree in May and desire to work in a capacity to help others in a direct way.

My ability to work with people, as evidenced by my experiences, would make a positive contribution to your company. As my resume indicates, I have extensive experience in utilizing counseling skills and advocacy for people in need, which has prepared me to work with people to enhance their ability to become successful individuals. My work and training at a local domestic violence shelter honed essential communication skills coupled with compassion and a desire to motivate others to help themselves. The success stories I was able to be a part of motivated me to continue my work in the field of social services and volunteering. 

I also have a diverse skill set that may prove useful to your organization. My position on the executive committee of my sorority enhanced my knowledge in organization, management, programming and fundraising development. I work well in teams and independently.

I would like to meet with you discuss the Self-Sufficiency Case Specialist position. I will call you Monday of next week to discuss the status of my application. Thank you for your consideration and I look forward to speaking to you soon.

Sincerely,

Molly Michaels

