Kelly D. Robinson

1301 Windsor Lane

Alexandria, VA 22307

703-555-9045

Kelly@email.com

April 23, 2008
Jonathan String

Sotheby’s, Inc.

1334 York Avenue

New York, NY, 10021

Dear Mr. String,

I recently became aware of the Cataloguer Trainee position at Sotheby’s from the posting on CavLink, and I am very excited to share my resume and this letter as application for this position.  As my resume indicates, I have organizational experience within the wine industry, as well as a strong background in providing quality customer service.

My personal interests in the production and marketing of wines led me to acquire a position at Barboursville Vineyards, one of Virginia’s most distinguished wineries.  While working with the winemaker to provide well-informed wine tastings, I have acquired transferable skills such as the ability to identify and solve problems, excellent verbal and written communication skills, and an appreciation for attention to detail that will benefit your organization.  In addition, I posses a true passion for art and am very excited at the mere thought of working within Sotheby’s to assist others with their passion for this interest area as well.  

I would like to meet with you to discuss this Cataloguer Trainee position, and to share more about my qualifications and desire for this position.  I look forward to planning an appropriate time at which to arrange this meeting.  Thank you for your consideration.

Sincerely,

Kelly D. Robinson

