Christina Lopez

10 University Circle

Charlottesville, VA 22903

434-555-7429
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March 21, 2008
Ms. Maria Cleaver

Warshawski Public Relations

1501 Sulgrave Avenue, Suite 350

Baltimore, MD 21209

Dear Ms. Cleaver,

It’s been a long day in the office, you’d like to put on your coat and leave, but wait!  Before you head home, consider a University of Virginia graduate who is willing to put in long hours, quickly learn and apply inside knowledge of the field, cooperate within the team environment, and dedicate herself to your firm. After reading the Advertising Assistant position posted on your website, I believe that I possess these necessary skills to be a valuable part of your team.

Through my internships and externships, I have strengthened the communication skills necessary for success in public relations and I feel confidently equipped in my knowledge and experience within the profession.  I have also dedicated myself to the role as Program Coordinator in a major University organization.  Because of these extra-curricular activities, I have strengthened the interpersonal skills needed to nurture, build, and sustain client relationships while sharpening my ability to reach out to new audiences.  I firmly believe these skills will transfer to the workplace and enhance my effort to succeed in the public relations field.  

My enthusiasm for Warschawski Public Relations was reinforced while visiting your website.  I am impressed with your commitment to serve clients and deliver results through the most innovative and effective communications programs, the numerous awards attesting to your passionate desire to achieve excellence within the field, and the depth of knowledge and expertise within the firm.  My respect for your values and desire to enter the public relations profession make a position with Warschawski a perfect fit.

My education and cooperative education emphasize my qualifications as a candidate and I firmly believe I would make a significant contribution to the firm over time.  I am excited to put my energy and enthusiasm to work for Warschawski. Thank you for considering my qualifications, and I welcome the opportunity to join your team.

Sincerely,

Christina Lopez

